 Course Syllabus Template

 وحدة تحسين الجوده – نموذج خطة المساق 


Palestine Polytechnic University
[College] 
[Department] 
[Program]
COURSE: [title], [credit hours], [student work load], [course Avg in the last three
Years [number], [semester and year]
PREREQUISITES (and/or COREQUISITES): [prerequisite or co requisite courses and special skills required for the course]
TIME and LOCATION: [of class meetings]

INSTRUCTOR: [name and title], [office address], [e-mail and website URL], [office hours]

TEXT BOOK: [text book, edition, publisher] 

ADDITIONAL MATERIALS or EQUIPMENT NEEDED FOR THE COURSE: [state if any computers, calculators, safety equipment, drafting materials, software, Google classroom, Moodle…. are required]
COURSE DESCRIPTION:
[An outline overview of course content and philosophy, or simply duplicate the catalog description]
COURSE AIMS:
[General statement of educational intent]

INTENDED LEARNING OUTCOMES:
[What are the Intended learning outcomes of this course?] 
· The learning outcomes are the primary skills, behaviors, abilities, expertise, the learner will "own" at the end of the course.

· Indicate what the learner will be able to do after the course – not what the learner will be doing while enrolled in the course.

· Must be stated in specific and measurable terms or action verbs, such as, List, compare, analyze, define, …..
· Should cover all levels of skills
· Divide the ILO’s to the four following categories (optional):
A. Knowledge and Understanding (1’st and 2nd level of Blooms taxonomy).

A1 ……..
A2 ………
B. Intellectual skill (the 3rd, 4th, 5th, 6th level of Bloom's taxonomy).
B1 ………
B2 ………
C. Professional and Practical skills (using tools, programs, surveys...)   

C1 ………..
C2 ……….
D. General and Transferable skills (computing skills, work with team, …)

D1……….
D2……….
The First three categories are subject-specific while the 4th category is generic. 

COURSE OUTLINE and CALENDER: 
[Content and activities of class meetings - by weeks or by hours]
[Assignments and due dates]

[Exam dates]

[Important drop dates such as, the last day students can withdraw from the course without penalty]

	Topics 
	Weeks (or hours)
	Comments

	Introduction 
	1 week
	

	
	
	

	
	
	


COURSE POLICIES:
[The University's and instructor's policy regarding the course]:
· Class attendance
· reporting illnesses
· turning in late work
· missing home works ,tests or exams
· make-up policy
· extra credit (if any)
· Academic Dishonesty(Cheating and plagiarism)]
TEACHING METHODS:
[Lecturing, Seminar, CBL, Problem-based, Project-based, Group Work, Flip-Teaching, Critical Thinking, Other …]
ASSESSMENT:

 [Suggested Methods] 
	Methods
	ILO’s

	         Unseen Exams 
	

	         Open book
	

	         Take home exam
	

	         Quiz
	

	         home work
	

	         Report 
	

	         Course  study analysis
	

	         Oral presentation 
	

	         Practical work
	

	         Group Project
	

	         Individual Project
	

	         Field Trip
	

	         Other (specify)
	


GRADING SYSTEM:
First Exam 
      20%



            Second Exam         ...%



            Final    
      …%

                                    Report                    ...%
                                    Project                    ...%
                                    Assignments           ...%   
                                   Other ….

RUBRICS: [in case they are needed].
REFERENCES: [state for each whether required or optional]
